YTBepxkaeHO
npukazom Ne 7-1
ot 30.12.2021r.

MuHUMaIIBHBIE PACIICHKY HA OKa3aHHUE FOPUIMYECKON MOMOIIM Ha

YCIOBHAX IMOIIArOBOIO YU4aCTHA

Ne 11/11

HaumMeHoBaHHe yCIyru
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YCTHOE KOHCY/IBTHPOBAHUE(COBETHI) 110 IIPABOBBIM BOLPOCAM, HE TPEOYIOLINM . 3 5()() P

JIOTIOJTHUTEITLHOU MOATOTOBKH (He Ooiee 30 MUHYT)

YcTHOE KOHCYIBTHPOBaHKUE(COBETHI) IO MPABOBBIM BOIIpocaMm, He TpedyromuM ot 5 000 p.

JOTIOJHUTENBHON TOATOTOBKY (32 1 wac)

YcTHOE KOHCYIBTHPOBaHKE (COBETHI) IO MPABOBBIM BOIPOCAaM, TPEOYIOIIUM
JOTIOJHUTENBHOM MoAroToBKH (32 1 yac)

VYcTHas Bele3nHas KOHCYIbTams (1o 1 aca)

[IpaBoBoii ananu3 (pu cioxHOM Bompoce) 3a 1 ctp.

IIpaBoBoii ananu3 (pu cpegHeM Bompoce) 3a 1 cTp.

ITocmoTpets noxymeHTsl Kitnenta 6e3 Boie3na k Kinuenry (cyaebHoe
peleHne, NCKOBOE 3asBJICHUE - 00BEMOM HEe MEHEe 5 CTp.) C YCTHBIM OTBETOM
Ha BOMPOC,-"4TO MOXKHO cJienarh?"

CocTtapneHue 3asBlIeHHS 00 OTMEHE Cy/IeOHOTO NMPUKA3a/3a09HOTO PEIICHHUS
cyna (3a 1 ctp.)

CocraBnenue npereHsuu (3a 1 crp.)

CocTaBlieHIE NCKa/BO3PaXKECHHS/OT3bIBa/ xao0b (32 1 cTp.)

CocTtaBneHue xanod 1o aiMUHUCTPATUBHBIM AenaMm (3a 1 cTp.)

Briesn ¢ menpio 03HaKOMIICHHSI ¢ MaTepraliaMu Aefa (cya v T.11.) 3a 1 Tom
cyeOHOro Jena

Bries3n ¢ nenbro neperoBopoB ¢ MPOTUBHOM CTOPOHOMU

Bries3n ropucta Ha oM — 0e3 ydeTa TPaHCIIOPTHBIX PacXo0B

[TouacoBas oriata 3a Tpyn ropucta (3a 1 yac paboThI)

COop HEOOXOAUMBIX JOKYMEHTOB

Briesn ¢ 11eibto mony4eHus OJIaHKOB M PEKBU3UTOB

Cocrapienne opuauieckoro 3ampoca (3a 1 ctp.)

Cocrasienue cyaeOHoOro 3amnpoca (3a 1 crp.)

Brie3[ ¢ 11enpio moJjaqy WK TOMyYeHUS TOKYMEHTOB (32 KayKIBIH BBIC3)

[IpuBiieyeHne CrieuaiIucToB

Brie3n ¢ 11e1pi0 IEperoBOPOB CO CIEIUATUCTOM

Br1e3[ ¢ 11eTbI0 IeperoBOpPOB € AKCIIEPTOM/yIaCTHsI IPU OCMOTpE
Brlie3n ¢ menbro momyueHus JOKYMEHTOB

Brle3n moMoIHuKa ¢ LENblo MOJIy4YeHHs] JOKYMEHTOB

Texnnyeckas padota

CocTaBneHne TEKCTa MOYTOBOM KoppecnonaeHuHu ( 1 mucbMo / Ternerpamma)

OTtnpaBka NOYTOBOH KOPPECHIOHACHIINY, 0€3 ydeTa OYTOBBIX pacxonoB (1
MUCHMO / TeJerpaMMa)

3armoyHeHUEe MoYTOBOM onmucH (1 muchbMo/Tenerpamma)

Ormuiata TOCIONUTHHEI ICHE)KHBIMU cpeacTBamu Kinenra

CHsatue poTokonuii ¢ MaTepuaioB nena (3a 1 crp.)

Pacnieuatka hoTomMarepuaiion (3a lerp.)

UY/b neyaTh [OKyMeHTa, Kcepokomus (1 cTp.)

CkaHHpOBaHUE TOKYMEHTOB (3a 1 cTp.)

ot 10 000 p.

ot 10 000 p.
ot 12 000 p.
ot 8 000 p.

ot 4 000 3a 1 cTp., HO HE
menee 20 000 p.

ot 3 500 p.
ot 3 500 p.
ot 3 500 p.
ot 7 000 p.
ot 10 000 p.

ot 10 000 p.
ot 7 000 p.
ot 10 000 p.

ot 4 000 p.
ot 3 500 p.
ot 3 500 p.
ot 5 500 p.

ot 7 000 p.
ot 10 000 p.
ot 5 000 p.
ot 4 000 p.

ot 2 500 p.

ot 2 500 p.
ot 3 000 p.
ot 2 500 p.
ot 90 p.
ot 100 p.
ot 80 p.
ot 90 p.




[TonroToBka M COPTHPOBKA IOKYMEHTOB(TIEpE]T Cy/.3aceJaHueM, ITOAaueii ncka

ot 5 000 p.

4.9. [ump.)
s |lIpeacraBieHne HHTEPECOB B CYIE
5.1. ] CocraBnenune nporeccyaabHbIX TOKyMEHTOB (3a 1 cTp.) ot 7 000 p.
5.2. | Onpoc cBuaerens opuctom (3a 1 yac) ot 10 000 p.
5.3. | CocraBnenue 3aMmedaHuii Ha IPOTOKOI cy/.3acenanus (3a 1 cTp.) ot 20 000 p.
3a yyacTue I0pHcTa B OJHOM CyIe0HOM 3aceJaHiH B JEHb (B Cyze IepBOi
4 WHCTAHLUU O0LIel IOPUCINKLNY, alleJUIIINH, Kaccaluu, Ha3ope) 0e3 5
>-4. yueTa BpeMEHH Ha TOTOTOBKY M COCTABICHHUS POLIECCYaNbHBIX JOKYMEHTOB. O @ 0000 p.
3a yyacTue I0pHcTa B OJHOM CyIe0HOM 3aceJaHiH B JEHb (B Ccyle IepBOi
P oOmiel IOPUCAUKIINY, alleJUIALNH, KacCallud, Ha30pe) C YIeTOM 30 000
5. oT .
BPEMEHHU Ha MMOATOTOBKY U COCTABIIEHHE MPOLECCYATBbHBIX JOKYMEHTOB. p
3a yyacTue I0pHucTa B OJHOM IMOATOTOBUTEIHHOM CYA€0HOM 3acelaHUH
5.6. |Bsumaercs mnara B pasmepe He menee, 6e3 yuera noaroroku (U3 pacderaza  OF 10000 p.32 1 Tom
Ka)/Iblif TOM CyJe0HOTO Jena) Aena, Ho Menee 25 000 p.
3a MOATOTOBKY K BEICHUIO Jieja B CyJe [0 MEePBOY HHCTAHIIUH, 32 U3yUCHHE
. ot 10 000 p.3a 1 Tom
5.7. [ropucrom nena, nmporokoma cyneOHOTo 3acegaHus (M3 pacuera 3a Kbl TOM
nena, Ho menee 25 000 p.
CynieOHOro Jiena)
3a IOATOTOBKY W O3HAKOMIJICHHE C JISJIOM K BEJICHHIO €TO B alleJUIIIINOHHON,
KacCallMOHHOH, HaI30pHON MHCTAHITIIX B3UMAETCs IIaTa He MeHee (CY/IbI ot 15 000 p.3a 1 Tom
5.8. i - i ’
o01Iel IOPUCIUKINN) - (U3 pacdeTa 3a KaXJIbIiH TOM CyIeOHOTO Jiea) nena, Ho Meree 30 000 p.
59 Benenue yronoBHbIX /1€ HA CTOPOHE MOTEPHEBIIUX (1/HITH TPaXKAAHCKUX
" |uctuoB) B cynax obuieii IOpUCIUKINY:
- 110 IEpBOY MHCTAHIINH 33 TIOATOTOBKY K BEICHHIO JeJIa, 03HAKOMIICHHE C
5.10.1jnenom (u3 pacdera 3a Ka it TOM CymneOHOTo 1emna) or 10000 p.sa I rom
.10.1jmenom (u qeTa 3a KaKIbIil TOM HOTO JIeJ
a p 8 yA a nena, Ho meHee 20 000 p.
- 32 yyacTHe B OJHOM CyA€OHOM 3acelaHuH I10 JIeNy, MO COTJIAIEHHIO C
s.102] Y Y Y ot 10 000p./uer.
Ka)XK/IBIM ITPEJICTABIIICMbIM JIUIIOM
JonomHuTensHOe BOSHATPAXKACHUE FOPUCTY 110 UTOTaM CyAeOHOTro
511, |pasbuparenbcTBa 1O MMYIIECTBEHHBIM TPEOOBAHUSM /IPE/bABICHAS
MIPETEH3UN/BO3PAXKECHHUA U [IP. or 10%
o |cnmotHUTENbHOE IIPOU3BOACTBO
6.1. | Beiean B CCII (B kaHIIesApHIO/HA TIPUEM K IPUCTABY) ot 10 000 p.
6.2. | Bble3s ¢ mpUCTaBOM € LENbI0 OCYILECTBIEHUS UCTIOTHUTENbHbIX AEUCTBUM ot 12 500 p.
. [IIpouee
7.1. | CocraBnenue npeTeH3uH K padoTomarento (3a 1 cTp.) ot 3 500 p.
7.2. | CocraBnenue xano0bl B TOCYAapCTBEHHbIE Opransl (3a 1 cTp.) ot 10 000 p.
7.3. ] CocraBienne oOpalieHns B OpraHbl HCIIOTHATENHHOM BacTH (3a 1 cTp.) ot 10 000 p.
7.4. | Cocrasiienue OpayHoro jorosopa (3a 1 ctp.) ot 15 000 p.
7.5. ] CocraBnenue gorosopa (paznudnbie BuAb) (3a 1 cTp.) ot 8 000 p.
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CTOMMOCTB YCIIYT PaCCUMTHIBACTCS M3 OYACOBOH CTaBKU OILIATHI, yTBEPIKACHHON IOPHCTOM, KOTOpas
eZIMHAa JUI BCETO TapH(HOTO NEePEUHs, IIPU STOM AN OLUEHKH CTOMMOCTH AJIA OLEHKH CTOMMOCTH
OTIPEIIETICHHON PabOTHI B CUET BPEMEHH, HEOOXOANMOTO JUTs e€ BBIITOJIHEHUS, BKIIOYAIOTCS: BpeMs Ha
OKa3aHWe yCIyTH; BpeMs Ha MOATOTOBKY (JOKYMEHTA); BpeMs Ha IIpoe3] o MecTta. Ecin ropuct B
COCTOSTHIH OCYIIECTBIISITH MOATOTOBKY BO BpeMsl poe3za (B Ioe3/1e, CaMoIeTe U IPOd. ), TO ABOHHOM cUeT
uckiovaercs. [Ipu omenke 3a pabounii 1eHb MPUHIMAETCS €T0 MPOIOIDKUTEIBHOCTE — 8 4acoB + 2 gaca
mpoesia K MecTy paboTsl 1 00paTHO. Bo3morkHa pasmensHast TapupUKaIs, IpH KOTOPOI OTIEITBHO
CUMTAETCS BpeMsl, 3aTPauyeHHOE Ha yJacThe B CyIeOHBIX 3aCeIaHusX, TIPOIECCyaTbHBIX JCUCTBUSIX U
IpOY., OTAETHHO CIUTAIOTCS YCIYTH 0 COCTABICHHIO MTPOIECCYABHBIX I MHBIX TOKYMEHTOB (HCXOS U3
0o0beMa 1 CI0XKHOCTH NPABOBBIX JOKYMEHTOB). [Ipn cocTaBieHNH IOPHUCTOM aleISIIHOHHBIX,
KaCCaIlMOHHBIX, HAJ30PHBIX JKallo0, yIaCcTHH IOPHCTA B Cy/€, COCTABICHHIH IIPOIECCYaIbHBIX JTOKYMEHTOB,
paHHee He yJaBCTBYIOIIMM IIPH PACCMOTPEHHH [ela B CyZe IPUMEHSACTCS MOBBIMAIONIN KO3(QUINSHT He
MeHee «1,5».

IIpumeyanne:

1. ITpu pacueTe CTOUMOCTHU IOPUIMUECKOM TOMOIIHY IO IeJIaM IOBBIIIEHHOMN CII0KHOCTU NPUMEHSAETCS
TOBBIITAIONINH KOYPPUITHEHT «1,5)» PN HATWYIUN OJHOTO U3 YCIOKHIIOMHNX (HaKTOPOB: - IPH yIACTHH
HECKOJIBKUX UCTIIOB (OTBETYHKOB); - IPH OTCYTCTBHH €IMHOOOPA3HON NIPAKTHKH 110 TaHHOW KaTeTOPHU
JIeTT; - TIPH 3HAYNTEIIFHOM KOJIMUECTBE IPEANOIAraeMbIX IPOLECCYaTbHBIX ICHCTBUM; - U
HEOOXOINMOCTH CIOKHBIX PAaCUETOB IIPH HATMYUH OOIBIIOTO KOINIECTBA NEPBUYHBIX JOKYMEHTOB; - IPU
HAJIMYMH BCTPEYHOTO UCKA//KaI00bl/BO3PAKEHHUS; - IPH y4acTUH 2 U O0Jiee FOPUCTOB TI0 JICITY;
HEOO0XOIMMOCTH TIPOBENICHUS CyNIeOHOI/BHECYIEeOHOM SKCIIEPTU3HI 10 JISINTY; IPH CyMME MCKa CBBIIIE 3
MIH pyOneit. [Ipu Hammanu ot 2 10 4 BRIIIETICPUYNCIICHHBIX YCIOXKHAIOMNX (PaKTOPOB IPUMEHSICTCS
noBbIIIaoImi Ko duitnert «1,8». [Ipu Hanuanu 4 u 6osiee  yCIOKHSIIONMX (PaKTOPOB MPUMEHSETCS
MOBBIIAIONIHIA KO3QPUIIHEHT «2).

2. Pa3mMep CTOMMOCTH OKa3aHUsI IOPHIMYECKOI TOMOIIH YBEINIUBACTCS B CIIyJae yJacTus IOPHCTa B
CyAEOHBIX 3aCeaHIsIX C BBIC3I0M IOPHCTA 3a TIpeensl I. OMcCK:

- 10 50 kM, He MeHee 4eM Ha 30% + J[omOTHUTENBFHO OIUIAYNBAIOTCS PACXO/BI IOPHCTA HAa OCH3UH,
IpOE3]l, N3TOTOBJICHUE JOKYMEHTOB sl JloBepUTEIs, IPOKUBAHUE,

- ot 50 kM 10 100 kM, He MeHee yeM Ha 40% +/]0NONHUTENBHO OINIAYKUBAIOTCS PACXO/bI FOPUCTA HA
OCH3HH,TPOE3]], U3TOTOBIEHNE JOKYMEHTOB Ut JloBepuTes, pokuBaHue; - cbiiie 200 KM U C BBIE310M
B coceHHE 00sacTy, peciyonnku PO ommara cTOMMOCTH I0pUANIECKUX YCIYT MIPOU3BOIUTCS 110
JBOIHOMY Tapudy. JIOMOTHUTEIHHO OIIAUUBAIOTCS PACXOBI IOPHCTa HA OCH3MH,IPOE3]], U3TOTOBJICHHE
JOKYMEHTOB JUIsl JOBEPHUTEJIS, IPOKUBAHHUE.

- ot 100 kM no 200 kM, He MeHee ueM Ha 50% +/{omoJTHUTENBHO OMJIaYMBAIOTCS PACX0/Ibl IOpUCTa Ha
OeH3UH,TPOE3 1, U3TOTOBICHUE JOKYMEHTOB JUIs JloBepUTes, POKUBAHHUE;

- cBbime 200 KM ¥ ¢ BBIE3JIOM B coceiHHE 001acTH, peciyoinku PO ormmata CTOMMOCTH IOPHUANYECKIX
YCIyT IPOU3BOIUTCS 110 IBOHHOMY Tapu(y. JlOMOTHUTENIBFHO OIUIAYNBAIOTCS PACXO/BI FOPUCTA HA
OEH3UH,IPOE3 1, U3TOTOBICHUE JOKYMEHTOB Ul JloBepuTes, MpOoKUBaHHUE.

* - [Ipu cocTaBIeHUH JIOKYMEHTA MO 1 CTp. TOHMMAETCS OJIHA CTPAHUIIA TEKCTA B JOKYMEHTE HE MEHEE
100 3nakoB. JlokymeHT cocrasisercst B word, 14-16 mpudt Times New Roman, 1,5 untepsai,
CTaHJApTHBIC OTCTYIIBI MOJICH.

Buumanue!

B cTrouMocTh npeocTaBasieMbIX IOPHINIECKUX YCIYT HE BXOJAT rOCYIapCTBEHHBIE MMONUIMHEI U UHBIC
cOOpBI, IPETyCMOTPEHHBIE 3aKOHOIATEIHLCTBOM O HAJIOTaX M cOOpax, KOMaHIUPOBOYHBIEC U TPAHCIIOPTHHIC
pacxobl, IpoIecCyaabHbIe U aJIMUHUCTPATUBHBIC PACXO/Ibl, PACXO/IbI HA OIUIATY YCIYT HOTapHyca,
JKCIIEepTa, MOYTOBEIE, TelerpadHbie U Tee(OHHBIE PacCXO/bl, 3aTPAThI, CBI3aHHBIC C TTOCEIICHUEM
(moe3nkamu) U MoJrydeHueM HeoOX0 MO HH(pOpPMAIIMK OT TOCYJaPCTBEHHBIX OPTaHOB M MHBIX
OopraHu3aluii, NHbIC TIOHECCHHbIE B T0JIL3y KimeHnTta 3atpaTsl (pacxo/ibl), IOATBEPKAEHHBIC
JIOKyMEHTaJIbHO U (MJIN) TI0 YCTHOM JIOTOBOPEHHOCTH CTOPOH.
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B crouMocCTb I0pUANYECKHUX YCIYT BXOIUT TOJIBKO OIUIaTa paboThl ropucTa. LleHbl, yka3aHHbIE B
HacTOSAMMX MUHUMAaJIbHBIX PaclieHKaX Ha OKa3aHUe I0PUINUECKON MOMOIIX Ha YCIOBHSX MOIIar0BOTO
Yy4acTHsl, OTIPE/ICICHbI He B 0€3yCIOBHOM 3HAYEHHH U KaTETOPUYHOM BBIPaXXCHHUHU, HO HE MEHee,
yKa3aHHBIX B HACTOSIIMX MUHMMAaJIbHBIX paclieHKaX Ha OKa3aHUE IOPUAMYECKON MOMOIIHU Ha YCIOBUAX
MOILIArOBOTO y4acTHsA. DTO CBA3aHO C TEM, YTO IOPUCT WHAMBHUAYAIbHO paboTaeT ¢ KaxapM KimeHTom ¢
yu€TOoM 0cOOEHHOCTEH, CrIEU(PHUKN U HIOAHCOB Ka)XXI0r0 KOHKPETHOTO Jiena. B ciydae ecnu pabora
cpouHas: (MeHee 7 KaJeHJapHBIX JHEH 10 Hadaia cyaeOHOro 3aceqanus, JIMOo «Ha HOUb IS, 100 B
BBIXOJHBIE U MIPa3AHUYHbIE JTHH) B TIOJOOHBIX CUTYalUAX JOTIOJIHUTENFHO MPUMEHSIETCS MOBBIIIAIOLTHIA
koa(durmeHt «1,5».

PasMep cTonMocTH OKa3aHHS IOPUINIECKON ITOMOIIH ITO apOUTPAXKHBIM JIeJIaM YCTaHABIIMBACTCS HE
MeHee HacToIImuX PaciieHok.
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